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Procedures are a part of life. We follow rules/ guidelines when we go to Disney, going to the theater. The
reason we have procedures is so people can function in society knowing the proper and appropriate way to
do things. Guidelines can make things run more efficiently, help people to be more successful, and also
make things safer. Think of what would happen if people didn’t follow procedures when running a ride at
Disney! it could be catastrophic. This classroom also has its own set of procedures. The rules will help to
establish our classroom culture. When everyone follows the rules, our class becomes safer, calmer, and a
better environment in which to learn. Although you may not remember them at first, please do your best to
follow them.

<3 Miss.Cermak
How to Enter the Classroom
Calmly and quietly enter the room and take your assigned seat. Immediately get to work at your desk, there will always

be directions on the board. Please do not enter the classroom if the door is closed, or if there is not a teacher present.

Starting Class
You start the class- not the teacher!  And you need to start right away!
1. Take out your Spiral notebook, something to write with, chromebook, Social StudiesFolder, any assignment

we have done the day before, or anything extra that is written on the board for the day.. Leave what you are
not using right away in it in a neat pile on your desk. Put backpack away

2. Read the Objectives and Daily Agenda to see what you will be working on in class that day.
3. Complete the “Bell Work” activity that will be posted on the board.

What to Do with Your Belongings
Please keep all of your belongings on the back of your chair or under your chair during class. Books, binders, and

especially your Chromebook should be kept out of the aisles at all times for safety reasons. Things can get messy and
very dangerous if we have things blocking walking paths for others.. Additionally, please keep all four legs of your
chair on the GROUND at all times.  It is dangerous to lean back in your chair, and it also ruins the chairs.

If You Are Absent
All work that we did in class will continue to be on Canvas. This will allow you to work when you are absent still. Be sure

to watch any videos, read directions, and view pictures for clarification on what to do. It is your responsibility, not the
teachers, to view the assignments, ask for clarification, and see that it is submitted correctly.  You have one day for
every day that you are out plus one extra day to make up the work.  All tests and quizzes should be made up within 3
school days during your time

Turning in Papers
When papers are given they will generally need to be turned in the next day. You will turn your assignments in at the
back of my room that is labeled turn in. Every class has a different tray where they turn their work. For the time being
most things that will be turned in will be turned in through canvas unless otherwise stated.

Sharpening a Pencil
Please sharpen pencils during bell work or small group work only. Do not sharpen pencils when the teacher is
speaking. Only one person at a time at the pencil sharpener. If you need to sharpen your pencil, raise your hand
and let me know during the appropriate time period.

Using Your Chromebook in Class



You are expected to bring your Chromebook to school and class each day fully charged. Forgetting it at home or
not having it charged will cause extra homework each evening. Please remember that we have Chromebooks in
class to help us learn, not to distract us.  Playing games or accessing social media sites is strictly prohibited.

Using the Bathroom
Bathroom breaks should be used for actual bathroom needs only. If you need a mask or attention break, there are
other ways to get those. Just ask during independent learning. Only emergencies will be allowed if I am teaching.
During independent practice is the best time to use the restroom. As a middle school we have a google doc that
you will sign out when you are going to the bathroom after you have asked to go.
Using Classroom Supplies
I have a set of classroom supplies that can be used in my room if the lesson requires it. You must ASK before

going

When the Teacher Wants Your Attention
● When I want your attention, I will:
● Ring the doorbell and then countdown from 5 with my fingers
● By the time I get to 1 you should show me Toro Expectations

o Talking stopped
o Our hands are free
o Responsible body language
o Our eyes on speaker

When You Want the Teacher’s Attention
If you need to get the teacher’s attention, raise your hand and patiently wait for her to respond. If you are

sick or it is an emergency, you may interrupt the teacher if she is speaking.
If You Finish Your Work Early
If you finish your work before others are done, there are several things that you may do.

● First, check to make sure that you followed all directions and completed the entire assignment.
Yes, there may be more than one page!
● Read a book
● Start working on your homework.

Classroom Discussions
All students are asked to participate in classroom discussions.  Your teacher wants to hear what you have

to say!  However, please make all questions and comments relevant to the current discussion.  If your question
is off topic, write it down and ask it later.  Students should raise their hand to volunteer an answer or ask a
question.  Please refrain from shouting out ideas without being called on. Part of the discussion is listening. So
make sure you are not just waiting to speak but building upon ideas you heard.

If You Feel Sick
If you feel sick, tell your teacher. Please let your teacher know if you feel faint or if you’re not sure you

can make it to the nurse’s office alone.

If You Think You Are Going to Throw Up
If possible, tell someone near you that you feel sick. Head directly to the bathroom. Do not sign out. Do

not take a pass.  Just GO!



If the Fire Alarm Goes Off

If the fire alarm goes off, stop what you are doing immediately and quickly and quietly line up in our exit
lines. We will follow the end of class exit procedures. Head for the designated exit. Shut the door if you are the
last person out of the room. We will go out the exit and downstairs to the basketball court. There should be no
talking in line while we wait for permission to return.

End of Class Dismissal
The teacher dismisses the class, not the clock.  Do not start packing up your materials in anticipation of

the end of class.  Class is over when I have read our launch( Which is a quote to send you off for the day)
Before you leave, take a look at the floor around you.  Pick up any items on the floor (whether they belong to
you or not) and throw them in the trash if necessary. Make sure to push in your chair before you leave and take
ALL of your belongings with you.

EXTRA SCHOOL REMINDERS:

● - No food is to be eaten in the classroom. This includes birthdays – treats must be nonfood items and only
to be done in the last 10 minutes of the school day.


